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April 10, 2006

MEMORANDUM
To:

From:

Personal Use of Avis R . Vehicles While on
State Business

Subject:

When you rent an Avis vehicle for state business using a Purchasing
Card and wish to continue the rental for personal use, you must check in
at the local rental location and update your rental agreement using your
personal credit card.

The rates for business and personal travel are the same, but business
travel includes insurance coverage and tax exemption. It is not Avis’s
responsibility to break up your rental costs. Using the State Purchasing
Card for the entire rental and then reimbursing the State is prohibited.

If you should have any questions on this matter, please contact the State
of Florida, Department of Management Services at 850/488-4290 or your
agency's Purchasing Card Administrator.
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