1
STATE OBSERVED
HOLIDAY
OFFICES CLOSED

3

Supplemental payroll
due date

JANUARY 2019 HUMAN RESOURCES DUE DATES

8
MASS UPLOAD
TEMPLATE DUE TO
JAC

Supplemental
RDS Reports

10
Supplemental EFT
Cancellation Deadline
10:00 A.M.

MAIL SUPPLEMENTAL
WARRANTS

11

12

13

14

Supplemental Payday

15

16

17

Supplemental Payroll
due date

18

MONTHLY PAYROLL
DUE DATE

CJIP CUT-OFF

19

20

21

STATE OBSERVED
HOLIDAY
OFFICES CLOSED

22

23

Supplemental
RDS Reports

LAST DAY TO PROCESS
BENEFITS FOR MONTHLY
PAYROLL

24
Supplemental EFT
Cancellation Deadline
10:00 A.M.
MAIL SUPPLEMENTAL
WARRANTS
Monthly
PROCESS MONTHLY
PAYROLL

25
Monthly
RDS Reports

CJIP RDS Reports

Rate Reports

27

28

Supplemental Payday

MAIL MONTHLY
WARRANTS

29

CJIP EFT Cancellation
Deadline 10:00 A.M

10:00 A.M. EFT CANCEL
DEADLINE - MONTHLY

30

31
LAST DAY FOR FEBRUARY
BENEFITS EFFECTIVE
DATE
Supplemental Payroll
due date
Monthly Payday
CJIP Payday

26




FEBRUARY 2019 HUMAN RESOURCES DUE DATES

3 4 5 6 7 te] 9
MASS UPLOAD Supplemental EFT
Exempt W-4’s Expire TEMPLATE DUE TO | Cancellation Deadline
Supplemental MAIL SUPPLEMENTAL
RDS Reports WARRANTS
10 11 12 13 14 15 16
Supplemental Payday Supplemental payroll
due date
17 18 19 20 21 22 23
Supplemental Supplemental EFT Monthly
MONTHLY PAYROLL RDS Reports Cancellation Deadline RDS Reports
DUE DATE 10:00 A.M.
LAST DAY TO PROCESS Rate Reports
CJIP CUT-OFF BENEFITS FOR MONTHLY PROCESS MONTHLY
PAYROLL PAYROLL CJIP RDS Reports

MAIL SUPPLEMENTAL

WARRANTS

24 25 26 27 28
10:00 A.M. EFT CANCEL Supplemental payroll
MAIL MONTHLY DEADLINE ~ MONTHLY due date
WARRANTS CJIP EFT C Iati
Doy aien LAST DAY FOR MARCH
Supplemental Payday 10:00 A.M. BENEFlTSAﬁ-FEFECTNE
CJIP Payday

Monthly Payday




MARCH 2019 HUMAN RESOURCES DUE DATES

Notes: 1 2
Red = Payroll Deadlines
Blue = Statutory or other reports due to JAC
21 WORKDAYS
168 CONTRACTED HOURS
3 4 5 6 7 8 9
Supplemental Supplemental EFT
RDS Reports Cancellation Deadline
10:00 A.M.
MASS UPLOAD
TEMPLATE DUE TO
JAC
MAIL SUPPLEMENTAL
WARRANTS
10 11 12 13 14 15 16
D AYL'G HT Supplemental Payday
Supplemental payroll
SAVING TIME due date
BEGINS
17 18 19 20 21 23
Supplemental Supplemental EFT
MONTHLY PAYROLL RDS Reports Cancellation Deadline PROCESS MONTHLY
DUE DATE 10:00 A.M. PAYROLL
LAST DAY TO PROCESS | MAIL SUPPLEMENTAL
CJIP CUT-OFF PREVIOUS QUARTER WARRANTS
SALARY REFUNDS LAST DAY TO PROCESS
BENEFITS FOR MONTHLY
PAYROLL
24 25 26 27 28 29 30
Supplemental Payday 10:00 A.M. EFT LAST DAY FOR APRIL
MAIL MONTHLY CANCEL DEADLINE - | Supplemental payroll | BENEFITS EFFECTIVE
Monthly WARRANTS MONTHLY due date DATE
RDS Reports
Cgﬁézli't:;n Monthly Payday
31 Rate Reports Deadline CJIP Payday
10:00 A.M.
CJIP RDS Reports




Tue

Wed

Supplemental
RDS Reports

Thu

4
Supplemental EFT
Cancellation Deadline
10:00 A.M.

MAIL SUPPLEMENTAL
WARRANTS

APRIL 2019 HUMAN RESOURCES DUE DATES

Fri

Sat

8
MASS UPLOAD
TEMPLATE DUE TO
JAC

Supplemental Payday

10

11

Supplemental payroll
due date

12

14

15

16

17

Supplemental
RDS Reports

18
Supplemental EFT
Cancellation Deadline
10:00 A.M.

MONTHLY PAYROLL
DUE DATE

CJIP CUT-OFF

MAIL SUPPLEMENTAL
WARRANTS

19

26

21

22

Supplemental Payday

LAST DAY TO PROCESS
BENEFITS FOR MONTHLY
PAYROLL

23

PROCESS MONTHLY
PAYROLL

24
Monthly
RDS Reports

Rate Reports

28

29

30
LAST DAY FOR MAY
BENEFITS EFFECTIVE
DATE
CJIP Payday
Monthly Payday

25

Supplemental payroll
due date

MAIL MONTHLY
WARRANTS

10:00A.M. EFT CANCEL
DEADLINE - MONTHLY

CJIP EFT Cancellation
Deadline
10:00 A.M.

CJIP RDS Reports




MAY 2019 HUMAN RESOURCES DUE DATES

Thu
2

Fri

Sat

Deadline
10:00 A.M.

Supplemental Supplemental EFT
RDS Reports Cancellation Deadline
10:00 A.M.
MAIL SUPPLEMENTAL
WARRANTS
6 7 3 9 10 11
Supplemental Payday MASS UPLOAD Supplemental payroll
TEMPLATE DUE TO due date
JAC
12 13 14 15 16 17 18
Supplemental EFT
Cancellation Deadline | MONTHLY PAYROLL
Supplemental 10:00 A.M. DUE DATE
RDS Reports
MAIL SUPPLEMENTAL CJIP CUT-OFF
WARRANTS
19 20 21 22 23 24 25
Supplemental payroll Monthly
Supplemental Payday | LAST DAY TO PROCESS due date RDS Reports
BENEFITS FOR MONTHLY
PAYROLL PROCESS MONTHLY | CJIP RDS Reports
PAYROLL
Rate Reports
26 27 28 29 30 31
MAIL MONTHLY Supplemental Supplemental EFT LAST DAY FOR JUNE
STATE OBSERVED WARRANTS RDS Reports Cancellation Deadline BENEFngAl_EI_IEFECTIVE
10:00 A.M. EFT CANCEL
OFFICES CLOSED DEADLINE - MONTHLY MAIL Vs\;llJ\II;EIAEr‘l'YIIESNTAL CJIP Payday
CJIP EFT Cancellation Monthly Payday




JUNE 2019 HUMAN RESOURCES DUE DATES

3

4 5 6 7 8
Supplemental Payday Supplemental payroll
due date FY Rate Reports
FY Rate Reports
9 10 11 12 13 14 15
Supplemental Supplemental EFT
RDS Reports Cancellation Deadline
10:00 A.M. FY Rate Reports
MAIL SUPPLEMENTAL
FY Rate Reports WARRANTS
16 17 18 19 20 21 22
Supplemental Payday Supp. Payroll due date Monthly
RDS Reports
CJIP CUT-OFF LAST DAY TO PROCESS PROCESS
BENEFI'Il"SA 50R|; m-ONTHLY MONTHLY PAYROLL CJIP RDS
MONTHLY PAYROLL FY Rate Reports Reports
DUE DATE LAST DAY TO PROCESS
FY Rate Reports PREVIOUS QUARTER Rate Reports
SALARY REFUNDS
23 24 25 26 27 28 29
MAIL MONTHLY Supplemental Supplemental EFT LAST DAY FOR JULY
WARRANTS RDS Reports Cancc:lloatoigr;‘ l?velzadline BENEFITS EFF. DATE
CJIP EFT Cancellation
Deadline Supplemental Payday
10:00 A.M. Monthly Payday
10:00AM EFT CANCEL CJIP Payday
DEADLINE - MONTHLY
FY Rate Reports FY Rate Reports FY Rate Reports FY Rate Reports FY Rate Reports
30




JULY 2019 HUMAN RESOURCES DUE DATES

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6
Financial Statements Due to Supplemental payroll STATE OBSERVED
the Commission on Ethics due date HOLIDAY
FY Rate Reports OFFICES CLOSED
7 8 9 10 11 12 13
MASS UPLOAD Supplemental Supp. EFT Cancellation
TEMPLATE DUE TO RDS Reports Deadline 10:00 A.M.
JAC MAIL SUPPLEMENTAL
WARRANTS
14 15 16 17 18 19 20
Supplemental payroll MONTHLY PAYROLL
Supplemental Payday ASA/APD Termination due date DUE DATE
Reports to the Circuits
CJIP CUT-OFF
21 22 23 24 25 26 27
Supp. EFT Cancellation
LAST DAY TO PROCESS Supplemental Deadline 10:00 A.M.
BENEFITS FOR MONTHLY RDS Reports MAIL SUPP. WARRANTS
PAYROLL Monthly
PROCESS MONTHLY RDS Reports
PAYROLL

CJIP RDS Reports

Rate Reports
28 29 30 31
Supplemental Payday
MAIL MONTHLY LAST DAY FOR
WARRANTS AUGUST BENEFITS
10:00 A.M. EFT CANCEL EFFECTIVE DATE

DEADLINE — MONTHLY
Monthly Payday

CJIP EFT Cancellation CJIP Payday
Deadline 10:00 A.M.




AUGUST 2019 HUMAN RESOURCES DUE DATES

1
Supplemental payroll
due date
Send OPS Reports to
Circuits
ASA/APD Turnover
Reports
4 5 6 7 8 9 10

Supplemental Supplemental EFT
RDS Reports Cancellation Deadline
10:00 A.M.

MASS UPLOAD
TEMPLATE DUE TO

JAC
MAIL SUPPLEMENTAL
WARRANTS

11 12 13 14 15 16 17
Supplemental Payday

Supplemental payroll

OPS Reports Due to due date
OPB
18 19 20 21 22 23 24
Supplemental Supplemental EFT
RDS Reports Cancellation Deadline PROCESS MONTHLY
MONTHLY PAYROLL 10:00 A.M. PAYROLL
DUE DATE
LAST DAY TO PROCESS
BENEFITS FOR MONTHLY
CJIP CUT-OFF PAYROLL
MAIL SUPPLEMENTAL
WARRANTS
25 26 27 28 29 30 31
Supplemental Payday Supplemental payroll LAST DAY FOR
Monthly due date SEPTEMBER BENEFITS
RDS Reports MAIL MONTHLY 10:00 A.M. EFT CANCEL EFFECTIVE DATE
WARRANTS DEADLINE - MONTHLY
Rate Reports CJIP EFT Cancellation Monthly Payday
CJIP RDS Reports Deadline CJIP Payday

10:00 A.M.




SEPTEMBER 2019 HUMAN RESOURCES DUE DATES

Monthly Payday

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 Supplemental EFT |6 7
STATE OBSERVED LUMP-SUM BONUS Supplemental Cancellation Deadline
HOLIDAY PLANS DUE TO JAC RDS Reports 10:00 A.M.
OFFICES CLOSED MASS UPLOAD
TEMPLATE DUE TO
JAC
MAIL SUPPLEMENTAL
WARRANTS
te] 9 10 11 12 13 14
Supplemental payroll
Supplemental Payday due date
15 16 17 18 19 20 21
. Supplemental EFT
MONTHLY PAYROLL Supplemental Cancellation Deadline PROCESS MONTHLY
DUE DATE RDS Reports 10:00 A.M. PAYROLL
LAST DAY TO PROCESS
BENEFITS FOR MONTHLY
CJIP CUT-OFF PAYROLL
LAST DAY TO PROCESS
PREVIOUS QUARTER
SALARY REFUNDS
22 23 24 25 26 27 28
Supplemental Payday 10:00 A.M. EFT CANCEL
Monthly DEADLINE - MONTHLY
RDS Reports MAIL MONTHLY CJIP EFT Cancellation
WARRANTS Deadline
CJIP RDS Sunplo
Reports upplemental payro
due date
MAIL SUPPLEMENTAL
Rate Reports WARRANTS
29 30
AFFIRMATIVE ACTION PLANS
DUE
LAST DAY FOR OCTOBER
BENEFITS EFFECTIVE
DATE
CJIP Payday




7

Supplemental Payday

Supplemental
RDS Reports

3

Supplemental EFT Cancellation
Deadline
10:00 A.M.
MAIL SUPPLEMENTAL
WARRANTS

OCTOBER 2019 HUMAN RESOURCES DUE DATES

9
MASS UPLOAD
TEMPLATE DUE TO
JAC

10
Supplemental payroll
due date

11

12

13

14

15

16
Supplemental
RDS Reports

17
Supplemental EFT
Cancellation Deadline
10:00 A.M.

MAIL SUPPLEMENTAL
WARRANTS

18

19

20

21
Supplemental Payday

MONTHLY PAYROLL
DUE DATE

CJIP CUT-OFF

22

23

LAST DAY TO PROCESS
BENEFITS FOR MONTHLY
PAYROLL

24
Supplemental payroll
due date

PROCESS MONTHLY
PAYROLL

25

27

28

MAIL MONTHLY
WARRANTS

29

10:00 A.M. EFT CANCEL
DEADLINE - MONTHLY

CJIP EFT Cancellation
Deadline
10:00 A.M.

30

Supplemental
RDS Reports

31

LAST DAY FOR NOVEMBER
BENEFITS EFFECTIVE DATE

Supplemental EFT
Cancellation Deadline
10:00 A.M.

MAIL SUPPLEMENTAL
WARRANTS
Monthly Payday
CJIP Payday
Supplemental
RDS Reports
VEHICLE FRINGE
BENEFIT REPORTING

PERIOD ENDS

Monthly
RDS Reports

CJIP RDS
Reports
Rate Reports

26




NOVEMBER 2019 HUMAN RESOURCES DUE DATES

Sun Mon Tue Wed Thu Fri Sat
2
3 4 5 6 7 8 9
STAN DARD Suppl tal Payd MASS UPLOAD Suppl tal ]
upplemental Payday | TEMPLATE DUE TO upplemental payro
DAYLIGHT TIME e due dat
BEGINS
10 11 12 13 14 15 16
STATE OBSERVED TAXABLE FRINGE Supp'ementa' Supp. E.FT Cancellation MONTHLY PAYROLL
HOLIDAY BENEFITS DUE RDS Reports Peadline 1000 AM. |~  DUEDATE
OFFICES CLOSED MAIL SUPPLEMENTAL
WARRANTS
17 18 19 20 21 22 23
Supplemental payroll Monthly
Supplemental Payday due date RDS Reports MAIL MONTHLY
PROCESS MONTHLY WARRANTS
PAYROLL Rate Reports
LAST DAY TO PROCESS
BENEFITS FOR MONTHLY CJIP RDS Reports
PAYROLL
24 25 26 27 28 29 30
10:00 AM. EFT CANCEL | Supplemental EFT (L AST DAY FOR DECEMBER
DEADLINE -MONTHLY | Cancellation Deadline |BENEFITS EFFECTIVE DATE | S TATE OBSERVED STATEO?_?S :5 VED
CJIP EFT Cancellation 10:00 A.M. HOLIDAY OFFICES CLOSED
Deadline Month Iy Payd ay OFFICES CLOSED
10:00 AM. MAIL SUPPLEMENTAL | c31p Payday
WARRANTS
Supplemental
RDS Reports




DECEMBER 2019 HUMAN RESOURCES DUE DATES

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 7
Supplemental Payday Supplemental payroll MASS UPLOAD
due date TEMPLATE DUE TO
JAC
3 9 10 11 12 13 14
Supplemental EFT
Supplemental Cancellation Deadline
RDS Reports 10:00 A.M.
MAIL SUPPLEMENTAL
WARRANTS
15 16 17 18 19 20 21
MONTHLY PAYROLL
DUE DATE Supplemental payroll LAST DAY TO PROCESS PROCESS MONTHLY
Supplemental Payday due date BENEFITS FOR MONTHLY PAYROLL
CJIP CUT-OFE PAYROLL LAST DAY TO PROCESS
PREVIOUS QUARTER
SALARY REFUNDS
22 23 24 25 26 27 28
Supplemental EFT 10:00 A.M. EFT CANCEL
Monthly MAIL MONTHLY STATE OBSERVED |Cancellation Deadline 10:00 | DEADLINE - MONTHLY
WARRANTS AM.
RDS Reports OFFlI::g;"():A(Y)SED CJIP EFT Cancellation
Supplemental L MAIL SUPPLEMENTAL Deadline 10:00 A.M.
Rate Reports RDS Reports WARRANTS
CJIP RDS Reports
LAST 2019 ON-DEMAND
29 30 31
LAST DAY FOR JANUARY
Supplemental Payday BENEFITS EFFECTIVE
DATE
Monthly Payday
CJIP Payday
Classification and Pay
Plans due to OPB
NO ON-DEMAND PAYROLL |NO ON-DEMAND PAYROLL
NO DAILY ADJUSTMENTS | NO DAILY ADJUSTMENTS






