ATTORNEY CONTRACT FOR PAYMENTS RELATED TO DUE PROCESS
SERVICES PROVIDED TO PERSONS WHO ARE INDIGENT FOR COSTS
(HEREINAFTER IFC CONTRACT)

(Fiscal Year 2016-2017)

This IFC Contract is entered into by and between the Justice Administrative
Commission, a Commission of the State of Florida (JAC), and
(Attorney)

a private attorney or legal entity (Legal Entity), not court appointed, who
clients (Client) is indigent for costs pursuant to s. 27.52, F.S., or othe
Florida law. This IFC Contract covers all clients of Attorney who are

the indigent client either pro bono or for a fee paid by a third p
In consideration of the mutual covenants and provisions contain
agree as follows:

This IFC Contract supersedes and terminates all prio
Payments Related to Due Process Services Providedito Persons
Costs.

ho Are Indigent for

l. TERM

The term of this IFC Contract shall be
JAC through June 30, 2017, unl
necessary to replace this IFC

eginning on the date of execution by
r as provided herein. If it becomes
nother IFC Contract, then the new IFC

C Contract. Cases for which the client
clusion of the term of this IFC Contract
that remain open beyon IFC Contract shall be subject to this IFC
Contract unless su ed C Contract.

AC to pay for due process services, excluding attorney
d for Client’s defense. JAC will not pay any due process costs
is IFC Contract and provides all documentation identified

under the Indigent for Costs section of the JAC website,
. JAC will process bills for payment of due process services

and would be otherwise entitled to court-appointed counsel. Client is deemed
to be the client of Attorney. Attorney shall comply with the requirements established by
law, local Administrative Orders, applicable court orders, and JAC Policies and
rocedures for due process fees and/or due process service providers. It is Attorney’s
sole responsibility to remain informed of changes and updates to the JAC Policies and
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Procedures, local Administrative Orders, and any other controlling documents. All
services are subject to a motion and order of the court.

2. Attorney shall not seek compensation for work performed by a paralegal,
secretary or other similar clerical office support, legal assistant, administrative assistant,
or any other employee of Attorney’s law practice. Attorney shall not bill for over.
expenses either directly or indirectly through a due process provider. Overhead
expenses include but are not limited to expenses associated with postage, courier
services, internal or in- house copying, telephone charges including lon
collect calls, and computerized research services such as Westlaw a

equipment, office supplies, legal materlals books, personal it
or other such personal services for the client.

3. At the time of entry of judgment or sentencing i
Contract, Attorney shall be prepared to make a good ffai [ of the total amount
of fees, costs, and related expenses as may be needéd e State’s interest in
recovery of costs under s. 27.52, s. 938.29, or s. 985. .S. RUrsuanttos. 27.52,
F.S., if the Client is found guilty of a criminal@ct by a co y or enters a plea of
guilty or nolo contendere and who received d rocess services after being found

indi ess costs expended by the state.
lineating all costs paid or to be paid
f the case notwithstanding any

te accounting of costs expended by the
the lien, Attorney may not receive

direct payment for those costs if the state
all repay the state for those costs if the state has

by the state within ninety (90) d
appeals. If Attorney fails to pravi

has not paid the costs.
already paid the co
certificate setting

py of any accounting of costs filed with the trial court

., on JAC at least five (5) business days prior to any hearing on
imposed against the Defendant pursuant to s. 27.52, F.S.

| provide JAC with a copy of any order imposing costs on the Defendant

s. 27,52, F.S., within five (5) business days following entry of any such

ve a client declared indigent for costs, Attorney must file the following with

a. Written motion to have defendant/client declared Indigent for Costs.

b. Clerk’s application for indigent status.
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c. Indigent for Costs Affidavit of Attorney’s Fees

Attorney must serve a copy of the written motion along with the affidavits upon JAC

prior to the court declaring the client indigent for costs. JAC is entitled to notice and an
opportunity to be heard before a court declares a client indigent for costs. JAC may
seek to vacate any order declaring a client indigent for costs if JAC is not afford
opportunity to participate in the proceeding to declare the client indigent for costs.
must receive a minimum of five (5) business days’ notice of any hearing on a motion to
declare a client indigent for costs.

6. Within thirty (30) days of a court declaring the Client indigent fo
shall provide JAC with the order declaring the Client indigent for costs a
document. If Attorney has incurred due process costs paid or |
Attorney shall supply JAC with a dispositional order or other co ing the
case has reached final disposition notwithstanding any g [ thirty (30) days

following final disposition.

St is prospective only.
2d prior to the date

7. Attorney acknowledges that any finding of indi

8. A prior finding of indigenc
substitute for a finding that thegli
costs is attorney specific a

nt for Costs. A finding of indigency for
to apply if a new attorney undertakes
rney is not receiving any additional

7. JAC provi ite; My JAC, through which Attorney and any

authorized repres [ ck billings, submit billings, and execute contracts
with JAC. Attorne
Attorney wi

authorized by Attorney to have access to the Attorney’s
ebsite. Attorney is liable for the actions of any authorized
d performed the action personally including but not limited to

orney shall submit any billing for reimbursement of due process costs and
related expenses through the Online Billing Submission system located on My JAC
(JAC’s secure website).
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[I. DUE PROCESS COSTS

1. Attorney acknowledges and agrees that due process costs are the sole
responsibility of Attorney. JAC is not privy to any agreement or contract between
Attorney and due process providers and in no way accepts responsibility or liability for
quality of service, terms and conditions, or any other aspects of any agreement
contract between Attorney and service providers.

For purposes of this IFC Contract, the phrase “Established R
rates established annually in the General Appropriations Act an
by JAC where there are no rates established by the Gene

changes and amendments to the Established Rates.
posted on JAC’s website at www.justiceadmin.org.

3. JAC, as a courtesy to Attorney and at sole discretion of JAC, may make
payment directly to due process provi ve executed a contract with JAC.
Payment by JAC directly or by reimbur torney for due process services shall
only be made if the billing proce i
Statutes, applicable court Adminpi ' ers, and JAC Policies and Procedures. If
Attorney engages a due pr es in excess of the Established Rates, or
[ by written court order, Attorney shall be
subject to absorbing the between the applicable Established Rates or rates
authorized by court gider,
and an opportuni
Established Rate

that if'@ due process vendor or other entity providing services to
ve a contract with JAC or is unwilling to bill JAC directly then
ndor or other entity and seek reimbursement from JAC as

ey agrees to supply JAC with all necessary documentation required under
ontract and JAC Policies and Procedures for JAC to process for payment any
direct billings from due process providers. Attorney agrees to respond to any Billing
Audit Deficiency related to a due process provider billing within thirty (30) days of

ceipt of the Billing Audit Deficiency. The failure to provide necessary documentation
required for payment of due process providers may result in JAC withdrawing the
privilege of JAC making direct payment to due process providers. If Attorney or a due
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process provider fails to respond to a Billing Audit Deficiency or fails to provide
necessary documentation within a reasonable period of time, then JAC may take
appropriate action including, but not limited to, rejecting the bill for payment, issuing a
letter of objection to payment, or paying the amount authorized pursuant to the
Established Rates or applicable court order.

6. Except when prior court approval is not required pursuant to the express term
the Florida Statutes or the General Appropriations Act or JAC Policies and Procedures,
a motion for due process costs must be served upon JAC prior to a cour i
order authorizing or otherwise approving due process costs. Attorne

costs without prior court approval does not relieve an attorney from filing

seeking prior approval or authorization for due process costs. ' i
five (5) business days’ notice of any hearing set on a motion for
JAC’s failure to respond to a motion for due process cosis

shall not seek to obtain a court order prior to obtainingia response . If Attorney
obtains an order in violation of this subparagraph, Att ot to contest any
motion to vacate filed by JAC.

8. Any order authorizing t [ of due process costs must list the
te for the due process providers where
, and a maximum amount authorized for

ey agrees that the role of a private investigator is limited to providing

ive services such as locating and interviewing witnesses; locating and
securing documents and other evidence relevant to the case; performing background
checks; and researching any other factual issues relevant to the case such as credibility
d character of witnesses. Where private service of process is authorized, an
investigator can also serve subpoenas on ordinary non-law enforcement witnesses;
however, the investigator can only bill the flat rates applicable for private service of
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process regardless of the amount of time spent serving the subpoena. Attorney agrees
investigator is not a substitute for a paralegal or secretary and cannot be used to
perform administrative tasks including, but not limited to, retrieving discovery from the
state attorney; copying documents from a court file; delivering materials to the
defendant; or any other tasks of a paralegal or secretarial nature. If multiple
investigators are employed on a case, only one investigator should be assigne
compensated for any particular task. Also, JAC shall only compensate a single
investigator for attendance at meetings with Attorney or other members of the defense
team regardless of the number of investigators that attend the meeting. 4AC will not
pay for any time related to training investigators or investigator intern

the investigator cannot seek reimbursement for travel time, mileage, lod
other travel expenses to travel to the circuit of the case absen ifi
from the Court.

sheriff is unable or unavailable to provide service of pfocess. UnG .97.081, F.S., the
sheriff is available to provide service of process withc in cases involving

county law enforcement absent exceptional der to use a private
process server to serve in-county law enforcement officers, Attorney must file with
service upon JAC a motion setting for tional circumstances requiring use of
a private process server.

13. Asdelineated in s. 57. an\mdigent person shall receive the services of
the courts, sheriffs, and cle [ pending proceedings, despite his or her
present inability to pay f [ inclirding filing fees; service of process;
certified copies of order i dgments; a single photocopy of any court pleading,
record, or instrumenglfi xamining fees; mediation services and fees;
subpoena fees a arges for collecting and disbursing funds; and
any other cost or
ensuring complian

cumentation to the clerk of court or sheriff and (2) filing
h the trial court to obtain such services pursuant to the

ugh a due process provider, for charges paid to the court, the sheriff or the
rt, in relation to services for which the indigent client was entitled to receive

d Rates, Attorney must file a written motion setting forth the basis for the
higher rate with service upon JAC. Attorney has the burden to establish that the
articular due process service is necessary to the defense of the case and that Attorney
ade a diligent effort to find the service within the Established Rates. A prior
authorization for a higher rate for the same or similar services in an unrelated
proceeding shall not relieve Attorney from diligent efforts in the case at issue. In order
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to obtain reimbursement, the order must contain a finding that the due process service
is necessary to the defense of the case and that Attorney made a diligent effort to find
the service within the Established Rates. Diligent effort includes, but is not limited to,
evidence that Attorney sought the services of at least three providers willing to work on
the case but none were willing to work at the rates established by law. Absent an order
expressly authorizing a rate in excess of the Established Rates, JAC will only p
reimburse for due process services at the Established Rates. If Attorney procures
services at a higher rate, Attorney is solely responsible for paying the difference.

appropriate skills or expertise available, first, in the county in which the c
and, second, in any other county in the State of Florida. If Att '
state due process provider without making such a showing, Atto
request reimbursement for any travel expenses including

writing and contain specific findings regarding the un@vailability offa qualified in-state
expert or mitigation specialist. The attorney shall submi e order to JAC.

16.  For interpreting services, JAC is resp@nsible for s€ provided outside the
court such as depositions and witness interviewls. JAC is not responsible for payment
of interpreting services provided in co r judicial proceedings such as grand
jury proceedings and proceedings befo magistrate. JAC is also not
responsible for payment of interpseti ttorney to communicate with
Attorney’s client because suc titute a cost of representation rather than a
due process cost.

17. JAC shallonly p | services provided by due process providers that are
reasonably necess he case. JAC has no responsibility for and will
not pay for any c i s of business charges.

guires prepayment or a retainer, Attorney shall pay the amount
only after the due process provider has completed the

hich the prepayment or retainer was paid. Attorney shall only be

ount necessary to compensate the due process provider at the

rate irrespective of the amount of the retainer.

ill not pay for any transcript that is not authorized by court order. The court
t be attached to the bill for said transcripts. Attorney must provide the court
reporter with a copy of the order of appointment and the order authorizing the transcript.
Upon receipt of a completed invoice from a court reporter, Attorney shall promptly

view, sign, and forward the invoice to JAC for any bill in which JAC will directly pay
the court reporter. Absent exigent circumstances, Attorney shall not seek approval for
transcription of a deposition or hearing before the deposition or hearing has occurred. In
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determining the number of pages to be billed, JAC will pay for a title page; index,
appearance and/or contents page(s); the transcription of the testimony of the
proceeding or deposition; one errata sheet for a deponent or witness; and necessary
court reporter certification page(s) at the conclusion of the transcript. JAC will not pay
for any pages containing word indexes, summaries, or similar information unless
specifically required by court rule. All transcripts must comply with the minimu
formatting requirements set forth in Florida Rule of Judicial Administration 2.535(f).

20. JAC may pay for the cost of preparlng a transcrlpt of a deposmon

if Attorney

which case JAC may pay for one original and one copy only. The or
the name of each witness and date of the deposition to be transcribed.

21. JAC may pay for the cost of one original transcript of any

other proceedlng Any other payment for a transcript of th

subparagraph applies regardless of which state agen
for the first original transcript.

22.  Attorney shall reimburse JAC for any c@sts such as an interest charge, loss of
prompt payment discount, or other co
a due process invoice attributable to A
attempt to resolve any dispute b
JAC intervention.

r or omission. Attorney shall
any due process providers without

23.  For capital cases | [ waived the death penalty, as soon as
practicable after appoin nse counsel shall set a hearing for the trial court to
determine a reason ocess costs with notice to JAC of said
hearing. This bu the circumstances of the case, the amount
needed to provid the basic tools of defense as mandated by due
process concerns

e General Appropriations Act, and the amount the Office of
applicable circuit expends for similar capital cases. Attorney
to remain within this budget. Prior to authorizing expenditures

ey shall not obtain due process services for his or her Client from a due
rovider or other business entity of which Attorney or Attorney's spouse or child
is an officer, partner, director, or proprietor or in which Attorney or Attorney's spouse or
child, or any combination of them, has a material interest in any form whatsoever.
ttorney shall not solicit or accept anything of value to Attorney, including a gift, loan,
reward, promise of future employment, favor, or service, from a due process provider or
other business entity who provides due process services to Attorney’s Client.
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25.  Signing the Invoice/Voucher Cover for a due process provider is not a ministerial
act. By signing the Invoice/Voucher Cover, Attorney is certifying that the services
provided by the due process provider were satisfactorily performed and were
necessary. Attorney is solely responsible for verifying the services listed on the JAC
Invoice/Voucher Cover are an accurate representation of the due process services
received by Attorney. If Attorney knew or should have known that the informati
contained on an Invoice/Voucher Cover was inaccurate at the time the Attorney
executed the Invoice/Voucher Cover and this results in an overpayment to the due
process provider, Attorney is jointly liable with the due process provider ny
recoupment of the overpayment by JAC as provided herein.

26.  Overpayments by JAC of costs or expenses are subject to full rec
The method of recovery is at the discretion of JAC and may in
to, offsets against future payments, direct reimbursement of ove
Attorney, or any other remedies available to a creditor b

V. LICENSES/FLORIDA BAR MEMBERSHIP

cable federal, state,
in the performance of

It shall be the sole responsibility of Attorney to comply

The parties agree that this
client between Attorney ntract is not intended to, and shall not be
construed to, create the ent, servant, employee, partnership, joint
venture, or associati Attorney. Attorney is, and shall at all times be
deemed, an inde d shall be wholly responsible for the manner in
which Attorney p S required by the terms of this IFC Contract.
Attorney exclusive
agents, s others acting at the direction of, or on behalf of, Attorney
vices to be provided under this IFC Contract. Attorney and
ployees shall not be entitled to any rights or privileges of

f the State of Florida including, but not limited to, compensation insurance,

insutance, and unemployment insurance, as a result of this IFC Contract.

hall not delegate or assign this IFC Contract or any reimbursement for due
process costs owed to Attorney under this IFC Contract.
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VII.  BILLING REQUIREMENTS FOR REIMBURSEMENT OF DUE PROCESS
COSTS

1. Attorney shall submit to JAC all bills for due process costs within ninety (90) day
after final disposition of the case. The filing of an appeal does not stay the time for
submitting a bill relating to representation at the lower court level even if Attorn
represents the Client on appeal. For any bill submitted to JAC more than ninety (9
days after final disposition, in accordance with s. 27.5304, F.S., the allowable due

process costs shall be reduced by fifteen (15) percent. The reduction is
penalty for failing to submit a bill in a timely fashion as required by s.
bill shall not be deemed submitted to JAC until all of the documents r

disposition prior to May 24, 2007, May 24, 2007 shall be dee
disposition for purposes of this sub-paragraph. Inthe event a b
provider is subject to this penalty, Attorney bears legal rgs [ r the penalty as
provided above.

2. For cases for which disposition occurs on or a 010 and where any bill
is submitted to JAC more than one (1) year after final
S. 27.5304, F.S., the allowable due process €@sts shall be ed by fifty (50) percent.
The reduction is a contractual penalty for failingyto submit a bill in a timely fashion as
med submitted to JAC until all of the
documents required under JAC Policie ures have been received by JAC.

3. For cases for which dispos on or after July 1, 2010 and where any bill
fter final disposition, in accordance with

percent. The reduction enalty for failing to submit a bill in a timely
fashion as required gy s.
until all of the dogem

this IFC Contract, the term “disposition” means:

court level, that the court has entered a final appealable

ttorney shall comply with all the requirements of this IFC Contract, Florida
Statutes JAC Policies and Procedures, Administrative Orders and applicable court
ders, and shall submit requests for compensation on applicable JAC forms to obtain
compensation for services rendered pursuant to this IFC Contract. The JAC Policies
and Procedures are incorporated into this IFC Contract by reference and can be found
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at JAC’s website at www.justiceadmin.org. JAC Policies and Procedures may be
amended from time to time during the course of this IFC Contract. It is Attorney’s sole
responsibility to remain informed of changes and updates to JAC Policies and
Procedures.

6. Attorney and/or Legal Entity shall designate who shall receive payment f

under this IFC Contract. Except for direct payments to due process providers as se
forth above, payment by JAC under this IFC Contract may only be made to Attorney or
Legal Entity. Attorney and Legal Entity shall hold JAC harmless from an
which might arise from any dispute or litigation as a result of a paym

7. Attorney requests for reimbursements of due process service pro
or expenses shall be supported by documentation that includ i
written motion to declare client indigent for costs, clerk’s applica
affidavit attesting to the estimated amount of attorney’s fe . laring the client

a court order authorizing services. Attorney is respo
a due process service provider.

¢ S€pt payment for a billing
before JAC has completed review of a properlapresented invoice. The JAC billing audit
deficiency form is an instrument used at a billing is deficient and does not
serve as JAC'’s Letter of Objection or to any billing submitted by Attorney.
Attorney shall not file a motion f
process costs until Attorney receives a
A copy of the Letter of Objection or No
Objection must be attac ttorney obtains an order in violation of
this subparagraph, Atto
Attorney will not se
obtained in violatj

ith the*defense of a bar grievance, nor shall Attorney seek a
or accept payment for such costs or expenses.

orney shall provide JAC with a minimum of five (5) business days’ notice of
any hearing on a motion relating to due process costs.

Attorney agrees to not object or otherwise contest any request by JAC to appear

telephonically at any hearing or other judicial proceeding related to due process costs or
other reimbursable expenses.
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13.  Attorney shall be familiar with the statutory and contractual requirements for
submission of billings to JAC. It is Attorney’s responsibility to verify that all necessary
documentation required for payment of a billing is submitted to JAC prior to or with the
initial submission of a billing. Repeated failures to submit billings that comport with
statutory and contractual requirements constitute good cause for JAC to terminate this
IFC Contract.

14.  Any letter of objection or no objection, or audit deficiency notice shall expire one
year from the date of issuance. If Attorney or due process provider fails ct on the
letter or notice within one year of issuance, the billing shall be deemegd ab ned
without further notice.

VIIl. RECORD RETENTION/AUDIT/PUBLIC RECORDS

1. Attorney shall keep contemporaneous detailed reg e JAC to verify all
costs and expenses paid under this IFC Contract. Thg de supporting
documentation necessary to adequately evaluate ang payments made
under this IFC Contract. Attorney agrees to retain a ilable for inspection

and audit at Attorney’s place of business, upon reaso icgyall books,
statements, ledgers and other financial recofds relating {0 es under this IFC

te of each payment, or until all Federal
e complete for the applicable fiscal

e Court.

or State audits that may relate to eac
year, whichever is later, unless ordere

2. To the extent that Attor onstitute public records under Florida law,
Attorney must comply with f Ch. 119, F.S., and other provisions of
Florida law relating to pu
assessed against Attor i ey fails to comply with a request for public records
pursuant to Florida lew. i ther records possessed by Attorney constitute
public records, A lliar with Kight v. Dugger, 574 So. 2d 1066 (Fla.
1990), which con '
client are not publi

y shall maintain sufficient internet capability, including an email account,
ith JAC under this IFC Contract. Attorney agrees to accept

cluding billing audit deficiency forms and Letters of Objection or No
ail.

orney agrees to accept legal pleadings including but not limited to responses
to motions for attorney’s fees, due process costs, or related expenses by email.
Attorney waives the mailing of any such legal pleadings as a prerequisite to legal

rvice of any legal pleading received by email.
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3. Attorney agrees to provide JAC with an electronic copy of any legal pleading in
the manner directed by JAC Policies and Procedures. Any motion, order or other legal
pleadings for which JAC is an interested party shall be sent by email to the email
address designated for service of legal pleadings. Legal pleadings including orders will
not be deemed served on JAC until an electronic copy has been provided in accordanc
with JAC Policies and Procedures. Any response to a billing audit deficiency th
not contain a legal pleading shall be sent to the email address designated for respon
to audit deficiencies. Attorney shall not send more than one electronic copy of any legal
pleading or other document to JAC. Prior to resubmitting any document
verify that JAC has not received the document. Absent exigent circu
shall not provide any legal pleading or other document to JAC via fac
consent.

4, If Attorney intends to seek reimbursement for due proces
matter, Attorney shall participate in a direct-deposit progie

authorizes the transfer of funds electronically to an ac y’s or Legal
Entity’s name at a federal-chartered or state-chartered fi ial institution. If Attorney
seeks an exemption from this provision, Attorney mus iti ing a request for
exemption specifically delineating why Attorney canno ith this provision. JAC

X. TERMINATION

1. JAC shall have the rig ' his IFC Contract immediately if, in its sole
opinion, Attorney or Attorn
IFC Contract. Such failu

Attorney. In the event 0
entitled to payment
except by court

aterial breach of this IFC Contract by
duty in a case by Attorney, Attorney shall not be
ess costs, and expenses for work performed

2. JAC, atits s [ ion, may suspend this IFC Contract pending Attorney’s
failure to gaaintai s in good standing with The Florida Bar for infractions that are

ion, and interpretation of this IFC Contract shall be governed by the laws of the
State of Florida and the Florida Constitution.

Any action arising over any dispute over performance or other terms of this IFC

Contract may only be maintained in the Florida state courts. Venue for all equitable or
legal actions arising from or related to this IFC Contract wherein JAC or the State of
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Florida is a named party shall be in the appropriate state court in Leon County, Florida.
The parties waive any right to jury trial.

3. For purpose of the applicable statute of limitation under general law, any cause
of action for compensation in relation to process costs under this IFC Contract accrues
the date the case reached final disposition notwithstanding any appeals. For p

of this paragraph final disposition means:

a. At the trial court level, that the court has entered a final ap
judgment, unless rendition of judgment is stayed by the filing g
for rehearing. The filing of a notice of appeal does not stay the
submission of an intended billing; and

b. At the appellate court level, that the court has issu

4, Attorney waives the right to seek compensatio
behalf of due process providers in relation to due proge
limitation has expired.

Xll.  SEVERABILITY

The terms and conditions of this IFC
clause, term, or condition herein shall
shall not affect the validity or legadity of t
Notwithstanding any such det [

illegal or void, such determination
terms and conditions.

IFC Contract shall continue in full force
condition held to be illegal or void renders

Xlll.  AMENDME

This IFC Contrac erstandings of the parties concerning all matters
covered. No chan '
whether
emplo
parti

derstanding of the parties, their officers, agents, or
id unless in the form of a written amendment executed by the

ment. Attorney shall provide JAC copies of all attachments to said pleading,
motion, or other legal document.

Attorney shall affix Attorney’s name and bar number on all communications

addressed to JAC. Attorney shall keep JAC informed at all times of Attorney’s current
name, address, telephone and facsimile numbers, email address and tax identification
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number. Notification of changes shall be provided in writing to JAC. Attorney shall be
responsible for keeping JAC informed of the name, address, telephone and facsimile
numbers, email address and tax identification number of due process service providers
utilized by Attorney.

3. If Attorney discovers any information that would raise a concern as to th
ongoing indigency of the Client, then the Attorney shall either advise the court and
of the changed circumstances or move to set aside the finding of indigency.

4. Travel expenses of a privately retained attorney are considere
and are not an expense for which Attorney can seek reimbursement.
reimbursement for travel expenses for Attorney representing Client pro
process providers, or witnesses, Attorney must follow the req
s. 112.061, F.S.; the Department of Financial Services (DFS) R
Policies and Procedures. JAC’s specific travel procedurg
website and Attorney shall abide by these procedure
authorized travel expenses. Attorney must obtain a g g the approved
aking travel
arrangements and preparing travel vouchers is considere [ ork and is therefore
avel voucher with any
including but not limited to, any request
mileage will only be reimbursed for
bursement for mileage is limited to
C reimburses for the actual

y travels on multiple cases, the total

annot exceed the actual distance

for the same mileage traveled in more
than one case. Mileage pportioned appropriately so that Attorney receives
compensation for th led using a personal vehicle. Failure to
submit a properl cher constitutes a waiver of any right to obtain
travel expenses.

request for reimbursement for travel expense
for reimbursement for mileage. When oriz
distances exceeding fifty (50) miles on
actual mileage traveled using a
mileage incurred during a trip.

AC and'its staff, Attorney and Attorney’s staff or representatives
al and respectful manner. Behaviors that contribute to a hostile,
work environment, including sexual harassment, bullying, and

cases, JAC may pay for clothing necessary to satisfy due process
ry trial. Before seeking authorization to obtain clothing for use by a

and (2) the Office of the Public Defender or other applicable local entity to
determine if court-appropriate clothing is available. If Attorney is unable to obtain
clothing through these sources, Attorney may file a motion seeking authorization to

tain clothing for use by the Defendant. The purchase of court-appropriate clothing
shall be through the most economical means available such as purchase from discount
retailers or second-hand retailers. Upon conclusion of the case, any clothing purchased
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for use by the Defendant should be turned over to the Office of the Public Defender or
other applicable local entity for potential use by other defendants.

XV. ENTIRE CONTRACT
This IFC Contract supersedes all prior negotiations, correspondence, conversati

agreements, contracts, or understandings applicable to the matters contained herein
and the parties agree that there are no commitments, agreement, contracts, or

this IFC Contract shall be predicated upon any prior representations,
contracts, whether oral or written.

XVI.  THIS IFC CONTRACT CONSTITUTES A UNIFORM ST
PROMULGATED BY JAC PURSUANT TO S. 27.40, F.

OF JAC. IF ANY TERM OF THIS IFC CONTRACT |
AMENDED OR OTHERWISE CHANGED TO DEVIATY

EXECUTION BY AN AUTHORIZED
MODIFICATIONS, OR AMENDMENT
TYPOGRAPHICAL CHANGE ORWDEVI

UNIFORM STATEWIDE CO P
CONTRACT SHALL UND O CIR
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ATTORNEY:

7:9,9,9.9.9,9.9.9,.9,.9.9.9,.9.9.9.9.9.9.9.9.9.9.9.9.9.09.9.9.9.9,.9.9.9,.9.9.9,.9.9.9.9,.9.9.9,.9.9.9.4
Attorney Signature Date

Type Name of Attorney
Florida Bar Number

Legal Entity (if applicabl
Mailing Address
City, State and Zip Co
Email address
Telephone Nu
Fax Number

REMITTANCE DESIGNATION FOR REIMBURSEME ~ RELATED
EXPENSES TO ATTORNEY (ONLY NECESSARY | INTENDS TO
SEEK PERSONAL REIMBURSEMENT FOR DUE PROCESS CAOSTS EXPENDED BY
ATTORNEY. IF ATTORNEY INTENDS TO SEEK S -

ATTORNEY WILL NEED TO SUBMIT A S

-9 TO DFS.)

me of Attorney or Legal Entity
Identification Number *

[ ] Federal Tax

STICE ADMINISTRATIVE COMMISSION

XXXX XX XXX XXX XXX XXXXXXX
Date
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