CONTRACT FOR PAYMENTS RELATED TO ATTORNEY SERVICES
PROVIDED TO CAPITAL COLLATERAL DEFENDANTS
(HEREINAFTER CAPITAL COLLATERAL REGISTRY CONTRACT)

(FISCAL YEAR 2023-24)

This Capital Collateral Registry Contract entered into by and between t

For purposes of this Capital Collateral Registry Contract, Attorney mea
attorney approved pursuant to ss. 27.703, 27.710, and 27.711

Contract shall be made payable only to the holder of the tax identifi
designated at the end of this Capital Collateral Regi
granted, Attorney is required to utilize a Federal Em umber (FEIN).
If Attorney is permitted to use a Social Security ey assumes the risks
associated with such use including, but not limited mtercep n, misuse, and identity

SS a waiver is

to the undersigned Attorney or the Legal Entity designat
(Legal Entity)

agree as follows:

This Capital Collateral Regi
or Contracts for Payme
Defendants between
for court appointm

sedes and terminates all prior Agreements
to Attorney Services Provided to Capital Collateral

27.703, 27.710, and 27.711, F.S. The terms of this
Capital Collateral shall apply to all private court-appointments made
pursuant to ss. 27. , and 27.711, F.S., through the termination date of this
Capital Co try Co tract including appointments made under prior Contracts
s of this Capital Collateral Registry Contract shall apply to all
Attorney subsequent to effective date of this Capital Collateral

ollateral Registry Contract.

of this Capital Collateral Registry Contract shall be for a period beginning on the
te of execution of the Capital Collateral Registry Contract by JAC through June 30,
4, unless terminated sooner as provided herein. If it becomes necessary to replace
this Capital Collateral Registry Contract with another Capital Collateral Registry Contract,
then the new Capital Collateral Registry Contract shall supersede and terminate this
Capital Collateral Registry Contract. If Attorney fails to execute the Capital Collateral
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Registry Contract on an annual basis, Attorney’s name shall be removed from the JAC
Capital Collateral Registry, rendering Attorney ineligible for appointment to new capital
collateral postconviction cases.

. SERVICES AND GENERAL CONDITIONS

SERVICES

death. Attorney affirms that he or she is: a member in good standing ofith ida Bar;
has complied with the requirements of ss. 27.704(2) and 27.710 )
Crim. P. 3.112(k). Attorney further certifies that following appoi
intends to continue the representation under the terms and
Capital Collateral Registry Contract until the sentence |s re

out, or until released by order of the trial court, at i
Registry Contract shall terminate.

2. Attorney shall personally perform the legal se for the case. Attorney
shall at all times comply with all requiremgnts of Statutes, the Rules of
e Florida , any other applicable rules
and the practice and procedures of courts within the scope of representation. Attorney
may not reassign or subcontract any a e or portion thereof to another attorney
or bill for work performed by another ept for a single attorney designated
pursuant to s. 27.711, F.S. Stant Attorney). This limitation on
subcontracting, reassigning, clude associates or partners of Attorney’s
e or partner is on the Capital Collateral
Registry. Attorney affirm es the right to seek compensation for work performed
by any other attorney, i
Attorney shall not i
office support)

dministrative assistant, or any other employee of
shall not bill for clerical or secretarial work, or work of a

gh a due process vendor. Overhead expenses include, but are
associated with postage, courier services, internal or in-house

3. Attorney shall provide Client all professional legal services reasonably required
related to case-related pending matters from the time of appointment through conclusion.
When appropriate, Attorney agrees to take such other action as may be required to
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protect Client’s interests in accordance with Florida and Federal Rules of Procedure and
any other applicable provisions of state and federal laws.

4. Attorney shall provide competent representation to Client.

5. Except as provided in this Capital Collateral Registry Contract, Attorney agrees
complete all cases assigned to Attorney, even though completion of the case
beyond the term of this Capital Collateral Registry Contract. Compensation for cases

)lateral
Registry Contract. Unless the court discharges Attorney or allows Atto
Attorney shall complete the case to final disposition. If Attorney se 0 draw from a
case, Attorney shall serve JAC with the motion to withdraw.

CASE OPENING

6. Upon appointment to a case, Attorney shall o
the MyJAC case opening system by submitting a co
that clearly indicates the name of the judge, the styl

a capita ral case through
’s order of appointment
and the case number;

ntence of death.

NSES
7 To obtain reimbursement for tra s for Attorney, due process vendors,
or witnesses, Attorney must foll ' setforth in s. 112.061, F.S.; the DFS

res. JAC’s specific travel procedures are
posted on JAC'’s website, ide by these procedures. Attorney may bill
only for authorized trav s. Attorney must obtain a court order identifying the

night, Attorney sh
expenses. Any ti
arrangements and p
not billabl

ttorney or a due process vendor making travel
vel vouchers is considered clerical work and is therefore

nt for travel expenses including, but not limited to, any request
ileage. When authorized, mileage will only be reimbursed for

led using a personal vehicle. JAC reimburses for the actual mileage
trip. When Attorney travels on multiple cases, the total amount of
across those cases cannot exceed the actual distance traveled. Attorney
reimbursement for the same mileage traveled in more than one case.
ust be apportioned appropriately so that Attorney receives compensation for
he actual mileage traveled using a personal vehicle. Failure to submit a properly
pleted travel voucher constitutes a waiver of any right to obtain travel expenses.

8. Attorney travel should be limited to travel necessary for the defense of the case.
Attorney should consider alternatives to attorney travel whenever feasible. For
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depositions for which appearing in person would result in significant travel expenses or
travel time, Attorney should consider alternatives to appearing in person such as
conducting the deposition through the use of communication equipment including video
conferencing technology or telephones.

9. In appropriate circumstances and at its discretion, JAC may prepay for tra
expenses for ordlnary witnesses. Prepayment is generally limited to purchas

of Florida and should be directed to JAC in the manner directed by
responsible for ensuring that any credit or refund is directed to JA

orney is
to prepay

any requested changes to travel arrangements as s
responsible for any increases in travel expenses th

promptly.
SERVICE OF PLEADI

directed by the Capital CoIIateraI Re ct and JAC Policies and Procedures.
legal pleading shall not be deemed

11. Attorney sh
communicate with rees to accept communications including billing Audit
Deficiency Notices jency) and Letters of Objection or No Objection via email.
Any email istered"with JAC must belong to Attorney, Legal Entity, or other

Attorney shall affix Attorney’s name and The Florida Bar number on all
ommunications addressed to JAC. Attorney shall keep JAC informed at all times of
drney’s current name, address, telephone and facsimile numbers, email address, and
Tax ID number. Notification of changes shall be provided to JAC in MyJAC. Attorney shall
be responsible for keeping JAC informed of the name, address, telephone and facsimile
numbers, email address, and Tax ID number of due process vendors utilized by Attorney.
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14.  Attorney agrees to provide JAC with an electronic copy of any legal pleading in the
manner directed by JAC Policies and Procedures. Any motion, order, or other legal
pleadings for which JAC is an interested party shall be served in the manner directed by
the JAC Capital Collateral Registry Contract and JAC Policies and Procedures. Attorney
stipulates that a motion, order, or other legal pleading shall not be deemed served on J
pursuant to the Florida Rules of Court Procedure until served on JAC in the man
required by the JAC Capital Collateral Registry Contract and JAC Poliei
Procedures Legal pleadings, |nclud|ng orders, will not be deemed served on JA

not send more than one (1) electronic copy of any legal pleading or o oétiment to
JAC. Prior to resubmitting any document, Attorney shall verify tha
the document.

15. Attorney or Attorney’s firm shall own, possess, or Ra
computer, portable hard drive(s) capable of receiving e [
a scanner.

16. JAC provides a secure website, MyJAC, ch Attorney and any
authorized representative(s) must open new cases, s , and execute contracts
with JAC. Attorney may also track billings ugh My. . Attorney is responsible for
registering for an account on MyJAC._ Attor will only allow persons authorized by
Attorney to have access to the Attorne ccount. Attorney is liable for the actions
of any authorized persons as if Attorne rmed the action personally including,
but not limited to, submitting or si n behalf of Attorney. Attorney has the
sole responsibility for taking to maintain security of Attorney’s MyJAC
i asswords for that account if an authorized
person leaves Attorney . For security purposes, Attorney grants JAC the
authority to collect cli i
Attorney logs onto My.

TRONIC FUNDS TRANSFER

rticipate in a direct-deposit program under which Attorney
f funds electronically to an account in the Attorney’s or Legal
at a federal-chartered or state-chartered financial institution. If Attorney

ATTORNEY QUALIFICATIONS

18.  Attorney represents that he or she is a member in good standing of The Florida
Bar and meets at least the minimum experience and continuing education requirements
as established pursuant to ss. 27.704 and 27.710, F.S., and Fla. R. Crim. P. 3.112(k).
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19. Attorney shall notify JAC of any disciplinary action against Attorney or Legal Entity
where probable cause has been found within thirty (30) days of the finding. Attorney shall
notify JAC of all appointed cases in which there is a judicial finding that Attorney provided
ineffective assistance of counsel within thirty (30) days of the finding.

20.  Attorney shall notify JAC of any change in status or information pertin
Capital Collateral Registry Contract including, but not limited to, qualificati

case, pending criminal charges, and contact information. JAC may susp :
the Capital Collateral Registry Contract for failure to maintain a Jalifications

21. It shall be the sole responsibility of Attorney to comply
state, county, and municipal statutes, ordinances,
€ egistry Contract.
Attorney shall, throughout the term of this Capita egistry Contract, be a

member in good standing with The Florida Bar.

23. | Registry Contract, Attorney certifies that he or
continuing legal education program of at least ten
ically to the defense of capital cases, if available.

rams meeting the requirements of this rule offered by The

r shall satisfy this requirement. The failure to comply with this
e for removal from the Registry until the requirement is fulfilled,

INDEPENDENT CONTRACTOR

parties agree that this Capital Collateral Registry Contract does not create the
lationship of attorney and client between Attorney and JAC. This Capital Collateral
gistry Contract is not intended to, and shall not be construed to, create the relationship
offdgent, servant, employee, partnership, joint venture, or association between JAC and
Attorney. Attorney is, and shall at all times be deemed, an independent contractor and
shall be wholly responsible for the manner in which Attorney performs the services
required by the terms of this Capital Collateral Registry Contract. Attorney exclusively
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assumes responsibility for the acts of Attorney’s employees, agents, subcontractors, and
all others acting at the direction of, or on behalf of, Attorney as they relate to the services
to be provided under this Capital Collateral Registry Contract. Attorney and Attorney’s
agents and employees shall not be entitled to any rights or privileges of employees of the
State of Florida including, but not limited to, compensation insurance, malprac
insurance, and unemployment insurance, as a result of this Capital Collateral Regis
Contract.

NO PROHIBITION ON PRIVATE PRACTICE

25.  Nothing in this Capital Collateral Registry Contract shall preclu ey from
representing privately retained clients provided that no private ca ha accepted
that is likely to cause a conflict of interest with a case appointg@ e der this

Capital Collateral Registry Contract.

PROHIBITED PRACTIC

r Client fr
parent,

26.  Attorney shall not obtain due process service
or other business entity of which Attorney or Attorn
is an officer, partner, director, or proprietoror in w y or Attorney’s parent,
spouse, child, or sibling, or any combination'ef them, ha aterial interest in any form
whatsoever. Attorney shall also not obtain dUg, process services for Client from a due
process vendor or other business entitywiih w Attorney shares any form of financial
interest including, but not limited to, join of property. Attorney shall not share

a due process vendor
ouse, child, or sibling,

ice, from a due process vendor or other
business entity who pro rocess services to Client. Attorney shall not provide
anything of value, includin
service, to a due

services to Client.

loyee, or agent of JAC solicits anything of value from Attorney,
ard, promise of future employment, favor, or service, Attorney
ely. JAC maintains a TIPS FORM on its website, which can be

ticeadmin.org/contact/emailjac.aspx?ToName=JAC%?20TIips.

who, in good faith, reports wrongful activity meeting the provisions of s.
2.3187, F.S. (Whistle-blower’s Act), is protected against retaliation for making such a
rt. The law also provides for the individual’s identity to remain confidential.
Regardless as to whether the provisions of the Whistle-blower’s Act are met, it is a
violation of JAC employment policy for any employee to retaliate against a person for
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reporting, in good faith, allegations of wrongdoing, or participating in the investigation of
such allegations.

28. In dealing with JAC and its staff, Attorney and Attorney’s staff or representatives
shall act in a professional and respectful manner. Behaviors that contribute to a host
humiliating, or intimidating work environment, including sexual harassment, bullying, a
abusive language or behavior, are unacceptable.

NO WAIVER/GOVERNING LAW

29.  No waiver by either party of any existing default by the other part

to waive any subsequent default. All rights hereunder are cumulatiye ative, and
are in addition to any other rights given by law. The validity, jon, and
interpretation of this Capital Collateral Registry Contract shall laws of
the State of Florida and the Florida Constitution.

30. The delay or failure by JAC to exercise or enfo S"Under the Capital

waiver of JAC’s right
ercise of any such right
ny other right.

Collateral Registry Contract shall not constitute or
thereafter to enforce those rights, nor shall any singl

ed in Florida state court. Venue for all
equitable or legal actions arisin to this Capital Collateral Registry
Contract wherein JAC or the St i med party shall be in the appropriate
state court in Leon County, Fl@rida. ies waive any right to jury trial.

ion. For purposes of this paragraph final disposition
ath is reversed, reduced, or carried out, or until Attorney

e right to seek compensation either directly or indirectly on
rocess vendors in relation to attorney fees, due process costs, or related
statute of limitation has expired.

FORCE MAJEURE

shall not be responsible for delay resulting from its failure to perform if neither
e fault nor the negligence of JAC or its employees or agents contributed to the delay
the delay is due directly to acts of God, wars, acts of public enemies, strikes, fires,
floods, or other similar cause wholly beyond JAC’s control. In case of any delay JAC
believes is excusable, JAC shall notify Attorneys and Due Process Vendors of the delay
or potential delay and describe the cause of the delay either (1) within ten (10) days after

Eff. 7/1/22 — Rev. 5/16/23 Terminates on June 30, 2024
Page 8 of 25



the cause that creates or will create the delay first arose, if JAC could reasonably foresee
that a delay could occur as a result, or (2) if delay is not reasonably foreseeable, within
five (5) days after the date JAC first had reason to believe that a delay could result. Such
notice shall be posted on JAC’s website.

SEVERABILITY

35. The terms and conditions of this Capital Collateral Registry Contract sha

deemed to be severable. If any clause, term, or condition herein shall be e illegal
or void, such determination shall not affect the validity or legality of the terms
and conditions. If a court deems any provision of the Capital Collateral F ontract

void or unenforceable, that provision shall be enforced only to the g

or condition held to be illegal or void, renders the balance of the
Contract impossible to perform.

NO ASSIGNME

36.  Attorney shall not delegate or assign this Ca 0 ral Registry Contract or
compensation owed to Attorney under this ital Colla egistry Contract. Attorney
shall not assign or delegate any duties another attorney unless that attorney is
designated pursuant to s. 27.711, F. se. Attorney shall not bill for services
rendered by another attorney and affirmativ es the right to seek compensation for

S.27.711, F.S.

37. Asauthoriz .
executed through re. JAC and Attorney understand and acknowledge

used to sign the Capital Collateral Registry Contract and

Registry Contract that are not contained in this document. Accordingly, it is
greed that no deviation from the terms of this Capital Collateral Registry Contract shall
epredicated upon any prior representations, agreements, or contracts, whether oral or
written.
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39. The Capital Collateral Registry Contract contains all the terms and conditions
agreed upon by the parties, which terms and conditions shall govern all transactions
between JAC and Attorney. The Capital Collateral Registry Contract may only be modified
or amended upon mutual written agreement of JAC and Attorney. No oral agreements or
representations shall be valid or binding upon JAC or Attorney.

40. This Capital Collateral Registry Contract constitutes a uniform statewid
promulgated by JAC pursuant to ss. 27.710 and 27.711, F.S. This Capital Colla
Registry Contract may not be altered, modified, or amended except thr
contract executed by attorney and an authorized representative of JAC,

amendments include any handwritten or typographical change
terms of the uniform statewide contract. Performance b

[l. COMPENSATION

1. Attorney shall be paid in accor
Attorney understands and agrees that i
F.S., these provisions constitute

2. Attorney sh
Collateral Registr
Contract may only
all liability

es associated with the defense of a Bar grievance, nor shall Attorney seek
yment or accept payment for such fees, costs, or related expenses.

§7a witness in any proceedmg related to his or her services under this Capital
oIIateraI Registry Contract including, but not limited to, motions for postconviction relief.

OVERPAYMENTS

5. Overpayments by JAC of attorney fees, costs, or related expenses are subject to
full recovery by JAC. The method of recovery is at the discretion of JAC and may include,
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but not be limited to, offsets against future payments, direct reimbursement of
overpayment to JAC by Attorney, or any other remedies available to a creditor by law.

LEGISLATIVE APPROPRIATIONS

6. The State of Florida and JAC’s performance and obligation to pay under t
Capital Collateral Registry Contract are contingent upon an annual appropriati
Legislature. Further, JAC’s performance under this Capital Collateral Registry Contra
also contingent upon compliance by Attorney with JAC Policies and
Capital Collateral Private Court-Appointed Counsel.

COMPENSATION IN EXCESS OF STATUTORY LI

7. The procedures set forth in this Capital Collateral Regis
sole method by which Attorney can seek compensation. At
accepts that JAC has the right to an evidentiary heari a
seeks to exceed statutory and contractual limitations here JA
concerns regarding the intended billing.

V. INVESTIGATIVE FEES AND MISCELLANEO P ES

“JAC is not privy to any agreement or
contract between Attorney a endors and in no way accepts responsibility
or liability for quality of conditions, or any other aspects of any
agreement or contract b orney and due process vendors.

Appropriations Act. The rates applicable for criminal
vices rendered pursuant to this Capital Collateral Registry

s://www.justiceadmin.org/court_app_counsel/formsandrates.aspx#rates.

3. JAC, as a courtesy to Attorney and at the sole discretion of JAC, may make
payment directly to due process vendors that have executed a due process contract with
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JAC. Payment by JAC directly or by reimbursement to Attorney for due process services
shall only be made if the billing procedures and rates sought comply with Florida Statutes,
applicable court Administrative Orders, and JAC Policies and Procedures. If Attorney
engages a vendor at rates in excess of the Established Rates, or in excess of higher rates
specifically authorized by written court order, Attorney shall be responsible for
difference between the applicable Established Rates or rates authorized by court ord
and the rates billed by the vendor. JAC is entitled to notice and an opportunity t
prior to any court authorizing rates higher than the Established Rates or where there
no Established Rates.

4. Attorney agrees that if a due process vendor or other entity pro
the defense does not have a contract with JAC or is unwilling to_bi
Attorney shall pay the vendor or other entity and seek rei
provided herein. Although a contract is generally not requireg

5. Attorney agrees to supply JAC with all necegSary documentation required under
ici rocedures for JAC to

rocess vendors may result in JAC
ayment to due process vendors. If
0 a billing Audit Deficiency or fails to
sonable period of time, then JAC may take
, rejecting the bill for payment, issuing a
Letter of Objection to or paying the amount authorized pursuant to the
Established Rates or appli

Attorney or a due process ven
provide necessary document

6. JAC shall o services provided by due process vendors that are
for t efense of the case. JAC has no responsibility for and will

tion fees or loss of business charges.

tlve fees or miscellaneous expenses must be served upon JAC prlor
an order authorizing or otherwise approving expenses. Attorney agrees

ays’ notice of any hearing set on a motion for expenses unless JAC affirmatively

ansents to a lesser amount of notice. JAC’s failure to respond to a motion for expenses
shall not be deemed a waiver of JAC’s right to be heard regarding the authorization for
expenses. Attorney shall not seek to obtain a court order prior to obtaining a response
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from JAC. If Attorney obtains an order in violation of this subparagraph, Attorney agrees
not to contest any motion to vacate filed by JAC.

8. If Attorney intends to procure services at rates higher than the Established Rate
Attorney must file a written motion setting forth the basis for the higher rate with serv
upon JAC. Attorney has the burden to establish that the particular service is necessary
the defense of the case, and that Attorney made a dlllgent effort to find the serv

service is necessary to the defense of the case, and that Attorney made
to find the service within the Established Rates. Diligent effort include
to, evidence that Attorney sought the services of at least three (
on the case but none were willing to work within the Establis
expressly authorizing a rate in excess of the Established R
reimburse for services at the Established Rates. If Attor,

9. JAC shall have standing to contest the aut
amount of said expenses. Attorney shall have the bu

service(s) to be provided, the compensa n r the vendors where the rates sought
exceed the Established Rates, ount authorized for each service. A
maximum amount authorize ry for orders authorizing transcripts. Any
order not containing this i IQR i icient for payment purposes.

11. A motion seeki
mitigation speciali
services based on s of the case. Attorney is responsible for tracking the
amounts incurred b investigator, interpreter, mitigation specialist, or an expert
and filing e motion for additional funds before the exhaustion of the prior

sessed by the clerks of circuit courts. As delineated in s. 57.081, F.S.,
n shall receive the services of the courts, sheriffs, and clerks, with

S; a single photocopy of any court pleading, record, or instrument filed with the
erk; examining fees; mediation services and fees; subpoena fees and services; service
rges for collecting and disbursing funds; and any other cost or service arising out of
pending litigation. Attorney is responsible for ensuring compliance with the terms of ss.
28.345 and 57.081, F.S., including, but not limited to, (1) providing necessary
documentation to the clerk or sheriff and (2) filing appropriate motions with the trial court
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to obtain such services pursuant to the exemption or without prepayment. JAC shall not
reimburse Attorney, either directly or indirectly through a due process vendor, for charges
paid to the court, the sheriff, or the clerk, in relation to services for which Attorney was
statutorily exempt pursuant to s. 28.345, F.S., or the indigent client was entitled to receive
without prepayment pursuant to s. 57.081, F.S.

13.  Attorney shall reimburse JAC for any costs such as an interest char
prompt payment discount, or other costs or expenses to JAC due to delay in
a due process vendor invoice attributable to Attorney’s error or omissio

JAC intervention.

14. JAC maintains a searchable database on its website listi
with current JAC Due Process Contracts. JAC does ng
gualifications of these due process vendors. It is the sole resp
due process vendors to verify their professional qualifi
process vendor on JAC’s searchable database listi
suggests or implies JAC’s approval or endorsement

15.  Signing the Invoice/Voucher Cover forfa due process vendor is not a ministerial
act. By signing the Invoice/Voucher Co is certifying that the services provided
by the due process vendor were satlsfa med and were necessary. Attorney is

knew or should have kno i n contained on an Invoice/Voucher Cover
was inaccurate at the ti
in an overpayment tgapthe
process vendor forgan ou

URT REPORTER SERVICES
r any transcript that is not authorized by court order. The court

o the bill for said transcripts. Attorney must provide the court
copy of the order of appointment and the order authorizing the transcrlpt

et for a deponent or witness; and necessary court reporter certification page(s)
the conclusion of the transcript. JAC will not pay for any pages containing word indexes,
maries, or similar information unless specifically required by court rule. All transcripts
must comply with the minimum formatting requirements set forth in Florida Rule of
General Practice and Judicial Administration 2.535(f). The court reporter shall provide at
least one (1) original hard copy of any transcript in addition to any electronic copies.
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17. JAC may pay for the cost of preparing a transcript of a deposition only if Attorney
secures an order from the court finding that preparation of the transcript is necessary, in
which case JAC may pay for one (1) original and one (1) copy only. The order should
reflect the name of the witness and the date of the deposition to be transcribed.

18. JAC may pay for the cost of one (1) original transcript of any depositio
or other proceeding. Any other payment for a transcript of that same deposition, hea

regardless of which state agency pays for the first original transcrlpt J A
regular delivery (10 business days) unless Attorney has flled a motiorjustifying expedited

19. Attorney acknowledges that any private inve
in Florida must be licensed pursuant to Florida law.
private investigator services provided in Florida

pursuant to Florida law.

20. Attorney agrees that the role of a priate investigator is limited to providing
investigative services such as locating wmg witnesses; locating and securing
; performing background checks; and
researching any other factual is case such as credibility and character

of withesses. Where private [ ss is authorized, an investigator can also
serve subpoenas on ordin ment witnesses; however, the investigator
can only bill the flat rat i€able for private service of process regardless of the

amount of time spe
substitute for a parale
including, but not
documents fromac
paralegal

eving discovery from the state attorney; copying
ivering materials to the defendant; or any other tasks of a

signed or compensated for any particular task. Also, JAC shall
investigator for attendance at meetings with Attorney or other

ot pay for any time related to training investigators or investigator
investigator providing services on a case shall not provide expert or

PROCESS SERVERS

Service of process upon witnesses shall be through the sheriff unless the sheriff is
unable or unavailable to provide service of process. Under s. 57.081, F.S., the sheriff is
available to provide service of process without prepayment in cases involving indigent
persons. Attorney specifically agrees that the sheriff shall be used to serve in-county law
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enforcement absent exceptional circumstances. In order to use a private process server,
Attorney must serve a motion setting forth the exceptional circumstances requiring use of
a private process server upon JAC.

INTERPRETERS

22.  Forinterpreting services, JAC is responsible for services provided outside the coukt
such as depositions and witness interviews. JAC is not responsible for p

interpreting services provided in court or at other judicial proceedings suc
proceedings before a general magistrate.

OUT-OF-STATE PROVIDERS

request rel@btrsement for any
on behalfgaf the provider. An order
[ ific findings regarding the
. Attorney shall submit a

without making such a showing, Attorney agrees n
travel expenses including compensation for travel ti
authorizing the employment must be in writing and ¢
unavailability of a quallfled in-state expert or mitigatio

24.  JAC shall not prepay or ' r for investigative or miscellaneous
expenses. Attorney shall not C prepay or provide a retainer for any due
process vendor or service endor requires prepayment or a retainer,
Attorney shall pay the nd seek reimbursement only after the vendor has

completed the services,for
be reimbursed th
appropriate hourly

ayment or retainer was paid. Attorney shall only
to compensate the due process vendor at the

PUBLIC RECORDS

Attorney’s records constitute public records under Florida law,
comply with the requirements of Ch. 119, F.S., and other provisions of
to public records. Attorney is solely Ilable for any fees or costs
Attorney if Attorney fails to comply with a request for public records

, Which concluded that files held in furtherance of representation of an indigent client
e not public records.
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V. BILLING REQUIREMENTS FOR REIMBURSEMENT OF ATTORNEY FEES,
COSTS, AND RELATED EXPENSES

TIMELY SUBMISSION

1. Attorney shall submit to JAC all bills for attorney fees or related expenses wit
ninety (90) days after final disposition of a billing stage. All bills must be accompaaied
the appropriate JAC Invoice/Voucher Cover.

2. For purposes of this Capital Collateral Registry Contract, the

means the end of a billing stage as provided in s. 27.711, F.S., or whe ence of
death is reversed, reduced, or carried out, or when Attorney is re ed yrder of the
trial court.

BILLING SUBMISSION
3. Attorney shall comply with all the requiremen this Ca lateral Registry

pital Collateral Private
court orders. Attorney
to obtain compensation
ollatera try Contract. JAC Policies
urt-Appointed Counsel are incorporated
eference and can be found on JAC'’s

Contract, Florida Statutes, JAC Policies and Proc
Court-Appointed Counsel, Administrative Orders, a

for services rendered pursuant to this Capit
and Procedures for Capital Collateral Private
into this Capital Collateral Registry C
website at

https://www.justiceadmin.org/ sel/capitalcollateral.aspx.
Attorney agrees to be b C Policies and Procedures in effect on the effective
date of this Capital Cgllate ntract and as they may be amended from time

to time during the | Collateral Registry Contract. It is Attorney’s sole
responsibility to remain i hanges and updates to JAC Policies and Procedures

ubmit any billing for payment of attorney fees and/or
ocess costs and related expenses through the Online Billing
stem located on MyJAC. Attorney shall use a unique invoice number for
itted to JAC. Attorney shall approve or reject any billing for due process
d by a due process vendor through MyJAC as soon as feasible,
re than ten (10) business days after notification that a due process vendor

Attorney shall bill for all cases under one Tax ID number. Attorney shall execute a
v contract if Attorney changes Tax ID number or moves to a new firm. Any sharing of
compensation with prior firms or future firms is the responsibility of Attorney and Legal
Entity.
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6. Attorney invoices for fees, costs, or related expenses shall be supported by
documentation that includes, but is not limited to, the Order of Appointment and the
disposition documents. For appeals, Attorney shall supply a paper or electronic copy of
the briefs filed by Attorney in the case.

7. Attorney shall be familiar with the statutory and contractual requirements
submission of billings to JAC. It is Attorney’s responsibility to verify that all
documentation required for payment of a billing is submitted to JAC prior to_or wit
initial submission of a billing. Attorney is also responsible for verifying t €
reached a billable stage and to submit the billing in an amount consisteniV
and statutory requirements. Repeated failures to submit billings the piport with
statutory and contractual requirements constitute good cause for Mminate this
Capital Collateral Registry Contract.

8. If Attorney provides services related to more than
apportion the time spent among all the cases to which
how the cases are billed. If Attorney is in court on m
apportioned among all the cases regardless of the

ttorney shall
I regardless of
e spent shall be
nner in which the cases are billed.

9. If Attorney has accrued more than
should submit an interim billing to JAC, unle
will reach the conclusion of a stage under s.

10.  Attorney shall not see r payment nor accept payment for a billing
before JAC has complete y presented invoice. The JAC billing Audit
Deficiency Notice is an i used to convey that a billing is deficient and does not
serve as JAC’s Lette Objection to any billing submitted by Attorney.
Attorney shall not fi pensation based upon a billing Audit Deficiency.
Attorney shall not attorney fees, costs, and/or related expenses until
Attorney receives a jection or No Objection from JAC. A copy of the Letter of
j n must be attached to the motion. Attorney shall also provide the
letters, revised documents, or other pertinent correspondence
the matter. If Attorney obtains an order in violation of this

etter of Objection or No Objection, or Audit Deficiency Notice shall expire
ar from the date of issuance. If Attorney or due process vendor fails to act on
e letter or notice within one (1) year of issuance, the billing shall be deemed abandoned
out further notice.
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NON-BILLABLE ADMINISTRATIVE ACTIVITIES

12. Administrative activities do not constitute services for which Attorney may seek
compensation. For purposes of this Capital Collateral Registry Contract, administrative
activities include, but are not limited, to the following:

a. Services performed by support staff, paralegals, law clerks, and s
b. Time related to or in furtherance of billing, or time related to defendi
disputed bill.

C. Time spent reviewing invoices of due process vendors.

d.

e.
pleadings and documents (such as
notices of unavailability, subpoenas,
hearings and setting depositions; and p

f. Time spent on office or tive functions including secretarial and
administrative work perf by'@ny person, including Attorney.

g Time spent defen r complaint, 3.850 motion, or other
grievance filed

h. Time spen her activity not reasonably related to the defense of

the cas

spondence with JAC and conversations with JAC

seek hourly compensation for any such services including,
ervices listed above.

HEARINGS ON MOTIONS

ly consents to a lesser amount of notice. Attorney shall provide JAC with copies
all attachments to said pleadings, motions, or other legal documents. If Attorney intends
et a hearing with less than the requisite notice, the hearing time must be cleared with
JAC prior to setting the hearing by sending a request to in the manner directed by the
JAC Policies and Procedures. The subject line of the request should clearly indicate the
request to set a hearing with short notice so that JAC can respond expeditiously to the
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request. Attorney shall include in the notice of hearing the manner in which JAC will
participate in the hearing including calling instructions, Zoom or Microsoft Teams
information, or other pertinent information relevant to JAC’s appearance in the matter.
Attorney shall promptly notify JAC of any changes including cancellations or change Jjn
time or date of the hearing.

14.  Attorney agrees to not object or otherwise contest any request by JAC
remotely by telephonic or electronic means at any hearing or other judicial

the court in support of a motion for compensation in excess
maximums. Attorney shall also provide a written rep

2 or statutory
that Attorney
ailure to provide
waiver of the right to

16.  Pursuant to the requirements of
Contract, prior to filing a motion for an

.S., and this Capital Collateral Registry
ving any payment under this Capital
JAC an intended billing which shows
time expended and expens forth in sufficient detail for a proper audit
thereof.

17. The Capital
submission of an ey fees and costs. Attorney must appropriately
complete, execute [ applicable Invoice/Voucher Cover, as well as all

ize legal services (itemized in tenths of an hour increments) and
utlng the appllcable Capltal Collateral Invoice/Voucher Cover

nt Attorney has completed the work listed in the itemized statement.
oucher Cover is the functional equivalent of a verified pleading and
and reviewed with the same degree of diligence as such a pleading.

orney shall also provide an hourly statement that comports with the
quwements set forth in JAC Policies and Procedures for Capital Collateral Private Court-
ointed Counsel. Attorney shall only bill in hours and tenths of hours and services shall
be listed in chronological order beginning with the date of Attorney’s appointment to the
case. The hourly statement shall include a single entry for in-court time and a single entry
for out-of-court time for each date billed. Attorney shall bill the actual amount of time spent
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on each date billed rounded to the nearest tenth of an hour. When Attorney includes
multiple services in a single entry, the amount of time attributable to each service shall be
indicated in the description of the services. Attorney shall provide a detailed description
for each service or activity listed on the invoice including, but not limited to, the date of
service, the increment of time associated with the service or activity, the identificatio
documents and materials, the number of pages, and the names of deponents a
witnesses interviewed, as applicable. If the reported activity involves more
assigned case, Attorney’s time shall be apportioned, as appropriate, among the cases.

activity. Attorney shall also provide a copy of the court’s progress doc
not bill for services in a single entry across multiple dates. Attorney sha or more
than ten (10) hours on a smgle date or more than fifty (50) ho

total number of hours billed or to be billed across aII cases
particularized need to work these additional hours. Attorne
tracking the number of hours worked across all cases

For billings above the statutory cap, Attorney shall i
a separate explanatory statement attached to the
case extraordinary and unusual, and thus make the c

ual and legal issues, in
cover, that render the
or compensation above

complexity of the factual and legal issu d to the court. This statement is subject
to the Attorney Certification included on cher cover and executed by Attorney.

20. A motion for an order ent of attorney fees in excess of the limits
prescribed in s. 27.711, F. i opy of the intended billing; the explanatory
statement establishing t and unusual efforts provided by Attorney; all
other necessary doc ing i
objection(s). Attor
raised by JAC eith [ ili motion or in the motion.

or Client or witness interviews. Attorney may also bill an
ount for wait time not to exceed thirty (30) minutes (0.5 hours). If Attorney
hearing will potentially involve a substantial amount of wait time
0) minutes (0.5 hours), Attorney is responsible for bringing work on the

excess of one (1) hour for routine hearings including, but not limited to, calendar
alls, status conferences, and pre-hearing conferences. For services rendered on or after
aly 1, 2022, Attorney waives the right to seek any compensation in excess of one (1)
hour if Attorney fails to the provide a detailed explanation for routine hearings in the billing
submitted to JAC.
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VI. RECORD RETENTION/INSPECTION

1. Attorney shall keep contemporaneous detailed records to enable JAC to verify all
costs, expenses, and Attorney’s time expended representing Client in the case appointed
under this Capital Collateral Registry Contract. The records shall include support
documentation necessary to adequately evaluate and substantiate payments made un
this Capital Collateral Registry Contract. JAC Policies and Procedures set
general requirements for supporting documentation. Attorney shall also mal
appropriate documentation, including contemporaneous and detailed ho

w )

detailed hourly records, Attorney waives the right to seek compensa
statutory limitations.

2. These records and documents are subject to revie bject to the
attorney-client privilege and work-product privilege. Attorney prmation from
the records and documents only to the extent necessar. privilege.

3. Attorney shall maintain the records and doguments inga manner that enables
Attorney to redact information subject to a privilege cilitate and not impede
JAC’s review of the records and documents.

4. Upon JAC’s issuance of a notice of inspection of records and documents as to a

particular case, Attorney shall deliver
all contemporaneous billing records re
time. This time period shall not
JAC in writing. Attorney’s fail

designated agent, copies of any and
t case within a reasonable period of
(3 ys unless an extension is granted by
e contemporaneous billing records within a
a refusal to allow JAC to inspect the

5. Attorney agree de, and/or make available for inspection and audit
at Attorney’s place n reasonable notice, all books, statements, ledgers,
and other financial ating to services under this Capital Collateral Registry

cords including, but not limited to, the Auditor General and the Office
. For purposes of this subparagraph, fourteen (14) days’ notice shall be

: If Attorney fails, refuses, or declines to permit JAC to review documentation for a
case as provided in this paragraph, Attorney waives the right to seek, and JAC shall not
pay, compensation for that case until JAC has been provided access to documentation.
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The refusal to allow JAC to inspect contemporaneous records as provided herein is a
material breach of this Capital Collateral Registry Contract.

7. A finding by JAC that Attorney waives the right to seek compensation for failing to
maintain detailed and contemporaneous records or for failing to allow JAC to insp
those records shall be presumed to be valid, unless a court concludes that JAC’s findi
is not supported by competent and substantial evidence.

8. JAC retains the authority to inspect Attorney’s contemporaneous
even after JAC has made payment. Upon conducting a post-payment &
(5) years of payment, if JAC determines Attorney has failed to maintain
detailed records supporting payments, Attorney shall be liable

payment. Any payment for attorney fees, costs, or related eXpenses nof\supported by
contemporaneous detailed records is subject to full recove . The method of

future payments, direct reimbursement of overpaym ey, or any other
remedies available to a creditor by law.

ited to, t ditor General or the Office
0 preserve all records and information
have as to the relevance of particular
n and retention. Attorney must take

of Fiscal Integrity, Attorney has a le
potentially relevant. Any questions At

1. JAC shall haye t i terminate this Capital Collateral Registry Contract
immediately if, in it ion, Attorney or Attorney's agents or employees fail to
comply wit ter Capital Collateral Registry Contract. Such failure shall
i ch of this Capital Collateral Registry Contract by Attorney. In the
a case by Attorney, Attorney shall not be entitled to payment of
costs, and expenses for work performed except by court order.

(30) days written notice, JAC or Attorney may, without cause, terminate

lateral Registry Contract. Following termination of this Capital Collateral

Re Contract pursuant to this paragraph, if Attorney is permitted by the court to

ithdraw”from appointed cases, Attorney will be compensated pursuant to ss. 27.703,
27.710, and 27.711, F.S.

3. Attorney is not eligible for any new appointments to cases in the event of
termination of this Capital Collateral Registry Contract, unless JAC executes a new
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Capital Collateral Registry Contract with Attorney. Attorney shall notify the court of the
termination of this Capital Collateral Registry Contract.

4. Notice of termination of this Capital Collateral Registry Contract must be in writing
and sent via email to pleadings@justiceadmin.org, the email address designa
pursuant to this contract. Any notice of suspension of this Capital Collateral Regis
Contract by JAC or termination of same by either JAC or Attorney shall be copi
court.

5. JAC, at its sole discretion, may suspend this Capital Collateral R ontract
pending Attorney’s failure to maintain status in good standing with The a Bar for
infractions that are curable. Attorney shall notify the court of the su [ is Capital
Collateral Registry Contract.

VIIl. MISCELLANEOUS PROVISIONS

1. Attorney agrees to be responsible for the m
services pursuant to this Capital Collateral Registry

gement a ction of all legal

egistry Contract, the term “case” shall
be defined as the matter assigned a case r by the clerk of court to the Client.

4. If Attorney discov igformation that would raise a concern as to the ongoing
indigency of the Clienfgthe | either advise the court and JAC of the changed
circumstances or mov
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|:| Attorney certifies that he/she has registered for Electronic Funds Transfer/Direct Deposit with
the Department of Financial Services, or has requested an exemption from JAC for purposes of
compensation in a single case.

|:| Please check the box if ANY contact |:| Attorney hereby certifies that a Substitute F

information below has changed. W-9 has been submitted to the DFS. All attorn
obtaining payment from JAC are required to submit th
Substitute Form W-9 on DFS’ Vendor i

https://flvendor.myfloridacfo.com.

19,9,9,9,9,9,9.9,9,9.9.9,9,9.9.9,.9.9.9,9,0,0,.0,0.¢

Date

ame of Attorney
Florida Bar Number

egal Entity (if applicable)
Mailing Address

City, State, and Zip Code
Email Address
Telephone Number
Facsimile Number

) 9.9,.9.0.9.9.9.9.9.9.9.9,.0.9.9.9.9.9.9.9.9.9,0.9.9,$ 9,900
Signature — Attorney

this Capital Collateral Registry Contract may only be made
al Entity identified below. Attorney and Legal Entity (if

ade to:
Name (Attorney or Legal Entity)

Federal Employer Identification Number*
BSTITUTE FORM W-9 FOR THE PAYEE MUST BE ON FILE WITH DFS.

TE OF FLORIDA, JUSTICE ADMINISTRATIVE COMMISSION

1:9,9.9,9,9.9,9.9,9.9.9,9.9,0.9,9,9,9,0.9,9,9,9,9.9,0.9,0,0.4 1:9,9.9,9,.9.9,9.9,9,.9.9,9.9.9.9.9,9.9,0,9,9,9,0,¢

Alton L. “Rip” Colvin, Jr. Date
Executive Director
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